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Professional Development In-Service Proposal
Start off with an introduction to your topic and your proposal. Describe the objective here that you plan to meet with your proposal. 
Roles and Responsibilities
Defined roles and responsibilities for the curriculum leader or coach, including the deliverables related to professional development, training, collaboration, and motivation.
Description of School-Wide Goals
Outline the achievable, measurable school-wide goals for professional development, training, collaboration, and motivation.
In-Service Resources Needed
Describe the anticipated tools and resources, including technologies, and an explanation of how these will assist the curriculum leader or coach and teachers in achieving coaching goals. 
Conclusion
Summarize what your in-service proposal will do for the school. Focus on the overall benefits that will be experience by those who will attend. 

